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Announcement Number:  FCC-RI – 2008-12-18
The Ark Family Counseling Center is an Equal Opportunity Employer.  We do not discriminate on the basis of race, religion, color, sex, age, national origin or disability. 
	Position Title:
	Residential Instructor

	Opening Date:
	12/18/08
	Closing Date:
	Indefinite
	

	Position Description:
	The Residential Instructor (RI) is a social service position by providing first class quality care for children and adolescents in a home environment.  The RI will have responsibilities such as providing parental/guardian care, preparing meals, cleaning, and any other domestic duties in an assigned home while serving an individual or group of individuals who are in need of specific medical, psychological treatment, or social service placement.

	Date of Advertisement: 
	12/18/08

	Location of Position(s): 
	Dallas, Georgia 


LOCATION:

Powder Springs, Dallas GA, Lithonia, Decatur
Available Shifts: 
Full Time – Live-In; ($900/biweekly)
Part time – Weekend Live-In; Beginning Friday 5pm until Sunday 5pm. ($250/wknd)
Third Shift – Monday-Friday 11pm – 8:30am ($7/hr)
Qualifications/Requirements:
These workers should have a strong desire to help others, effective communication skills, a sense of responsibility, and the ability to manage time effectively. Many human services jobs involve direct contact with people who are vulnerable to exploitation or mistreatment; so patience and understanding are also highly valued characteristics.  Ability to relate well and interact with children and adolescents.  Good character, integrity, and enthusiasm in working with children. Must be a U.S. citizen.  
Special Notes:  
All applicants must complete an employer application, undergo and pass a background check, and provide references.  
Contact Info:

	Send Resume / Mail
	Questions

	The Ark Family Counseling Center

Attn: Dwight Willis

4256 Clausell Court, Suite 300B

Decatur, Georgia 30035

Fax: (770) 808-3269
	Human Resources Department

Dwight Willis

(770) 593-0913

404-457-0435

Email: dwillis@thearkfcc.com


Major Duties:

Provide first class quality care, love, and attention to children and adolescents within a group home setting.  Provide assistance to the administrative office when necessary (most likely during down-time).  Other essential duties specific to the position include but are not limited to the following:
· Wake the kids up and help get them ready according to the time their school bus comes

· Down-time between 8am – 2pm

· Be ready to receive the children at 2pm

· Prepare meals according to a nutrition plan – Breakfast, lunch, and dinner

· Sundays - Must attend church services.

· Washing/Ironing /folding clothes 

· Supervising phone calls

· Charting – Documentation for each child including behaviors, eating disorders, etc.
· Medication –Distributing all prescribed medication.
· Incident Reports – Complete this report if anything happens in or to the house, a child, or to you.

· Provide night watch between the hours of 10pm to 7am.

· Transport (when necessary) children to therapy sessions and school (if necessary).

Other Duties

· Staff Meetings – your attendance is required for all staff meetings and individual conferences.

· Shelter Events – attend all Shelter-related events
· Reporting abuse – Report signs of abuse.
· Confidentiality Issues – Maintain a confidential status (regarding: which home you are serving in and the children you serve while employed with the organization.
Note: Some of the above duties will not be performed by every Residential Instructor.  The duties will correlate with the shift that you will be assigned. 
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